Kentucky Community Development Block Grant

Community Emergency Relief Fund (CERF) Reimbursement Spreadsheet
This excel workbook contains three (3) spreadsheets tabs and a certification tab to assist the local government in providing the relevant information to obtain reimbursement under the CERF set-aside of the Community Development Block Grant Program. Sheet 1 tab is the summary page, Sheet 2 tab is a continuation page, Sample tab is a sample spreadsheet for your review and the Certification tab is the Grantee certification form certifying the requested reimbursement.  The spreadsheet(s) and certification must be completed and returned along with all the required supporting documentation. This is a fillable form(s) which can be downloaded and saved to your computer.  Please round all totals to the nearest dollar.  The Certification must be printed, signed and submitted with the spreadsheet(s).
Instructions
The spreadsheet(s) and certification must be completed and submitted with supporting documentation to DLG.  Most of the columns are self explanatory.  The following clarifications are provided for the following columns.

Invoice Date
If requesting reimbursement for employee overtime. Provide range of dates worked. i.e. 4/15/2009-5/15/2009, see Sample tab.
Description of work
Provide a brief description of work completed, see Sample tab
Spreadsheet Certification

Must be printed, completed, signed and submitted with the completed summary spreadsheet(s).

Supporting Documentation 
Invoice Reimbursement - Attach a copy of the cancelled check(s) to the corresponding invoice(s) for each payment made.  

Overtime Reimbursement - Attach summary of overtime for each employee, the corresponding time sheet(s) and a copy of the payroll(s) for payment(s) made.

If you have any questions, please contact Jeff Hanna (jeff.hanna@ky.gov) at 502/573-2382.
