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 The SPGE home 
page is where to 
get copies of 
downloadable 
forms
◦ Tax Rate 

Calculation 
Workbook

◦ Housing Authority 
Exclusion Request 
Form

◦ Blank UFIR

◦ Grant Exemption 
Form

◦ Reporting 
Calendar

1

2



DLG Website

http://kydlgweb.ky.gov

All financial documents are submitted online. 
To access your SPGE Dashboard go to the SPGE SEARCH page
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Find your 
entity and 
click THIS IS 
ME to go to 
the Login 
page.

Note: If you 
do NOT see 
your entity 
listed on the 
County 
page, please 
contact DLG.

SPGE List - by County



Log in to access 
your SPGE 
Dashboard.

Forgot your login?

Click RESET to 
send a password 
reset email to the 
contact email 
address listed on 
your Registration 
form.  The email 
will include your 
SPGE’s user name 
and  a link to reset 
the password.



On your dashboard 
you will see boxes for 
multiple fiscal years. 
When submitting 
financials, please 
check that you are 
working on the 
correct fiscal year.

To view or print the 
financials you’ve 
submitted, click the 
BLUE links in any 
Reports box.  

Click RCPT to view or 
print your receipt for 
the registration Fee. 



The annual 
Registration and Fee 
Payment must be 
completed before your 
Budget can be entered. 

To register, on your 
Dashboard click 
VIEW/HIDE to open the 
fiscal year box in 
which you want to 
complete registration, 
then click GO TO 
REGISTRATON.

Click on this same 
REGISTRATION link 
anytime you want to 
edit your registration 
form.



SPGE updates and 
reminders will be 
sent by email.  
Please use TWO 
DIFFERENT emails 
on the registration 
form to assure 
reminders are 
received.

1. Contact Email in 
Section I

2. Data Supplied By 
Email in Section IV 



Section V:

Total Annual revenues 

from all sources –

Beginning with FY 2017, 

this number will pull 

from the FY 2015 Year 

End Actuals that

you reported to 

DLG.

Taxes or Fees – Check 

YES if your board 

adopts a tax rate or 

levies a fee for service.

When completed, click 

NEXT.



ALMOST DONE…

EDIT REGISTRATION 
at the top of the 
page.

ADD TAXES/FEES 
near the bottom of 
the page.

ADD BOARD 
MEMBERS and their 
contact information.

SUBMIT 
REGISTRATION to pay 
the Fee.



 Based on Total Annual Revenues from all 
sources:  

 Less than $100,000 = $25
 $100,000 to $500,000 = $250
 More than $500,000 = $500

• If your entity had a newspaper noncompliance 
fee, it will be added to your registration fee and 
included as part of it

• If your entity applied for a grant exemption, it 
will be reflected here



 Due to technical issues, our regular electronic  
payment is temporarily down.

 You will be rerouted to a pop-up dialog box 
giving instructions on how to make manual 
payment.



 The pop-up indicates 
we are having online 
payment issues 

 Please print a copy of 
the following invoice 
page and mail it to 
DLG



 The invoice page must 
be printed and mailed 
to DLG with a check

 Make checks payable to 
“Kentucky State 
Treasurer” for the 
amount listed as your 
registration fee

 A confirmation email 
will be sent to your 
district’s contact email 
as soon as the payment 
has been processed



 Beginning Budget –
 No later than 15 days after the start of the fiscal year

 Amendments and Line Item Transfers –
 No later than the last day of the fiscal year

 Year-End Actuals -
 No later than 60 days after the close of the fiscal year

 Uniform Financial Information Report (UFIR) -
 No later than 10 months after the close of the fiscal year

 Only required for Taxing Districts

 Audit Requirement
 Determined based on Annual Revenues and 

Expenditures

 Due: Beginning FY 2015 - no later than 12 months after 
close of Fiscal Year



 All SPGE Types use the same Budget 
submission process, except:

 Different categories

 Different due dates

 Only Taxing Districts submit the UFIR

 Federally Regulated Utilities submit federal forms





The Workbook is 
a resource to 
use if you want.  
It is not required 
to be submitted 
to DLG.













Verification Screen





All SPGEs must 
submit the 
Amendment 
column. 

Show the change 
in your Budget by 
adding or 
subtracting funds 
in this column.

If you have no 
Amendments, 
submit the 
Amendment 
column with ALL 
ZEROS.





Verification Screen









Verification Screen





PLEASE 
READ 









Go to your 
Dashboard 
and look for 
the EDIT link 
in the UFIR 
REPORTS box. 









 KRS 65A.20 (5) (e)- “..revenues constitute 
nonrecurring, nonoperating grants..” are 
exempted from total annual revenue, which 
determines registration fee and audit 
requirements.

◦ Registration fee will be lowered

◦ Tier Status with the audit requirement will be 
lowered



 Go to SPGE 
homepage

 Under “Downloads” 
find “SPGE Grant 
Exemption Form”

 Form will open in as 
a PDF
◦ Print form
◦ Complete form
◦ Mail form to DLG

◦ We will contact your 
entity about the grant 
and notify the entity 
when the grant has 
been processed









 SPGEs with Annual Receipts/Expenditures of:

◦ Tier 1: Less than $100K = Annual Financial Statement

+ Once every 4 years an Attestation Engagement

◦ Tier 2: $100K -- $500K = Annual Financial Statement

+ Once every 4 Years an Independent Audit

◦ Tier 3: >$500K = Annual Financial Statement

+ Every Year an Independent Audit

 Annual Financial Statements – Remain in the District.  

Do Not Submit to DLG  

 Audits and Attestation Engagements may be performed by an 
independent certified public accountant or by contract with the APA

 If your entity applied and received a grant exemption, your Tier Status will be 
affected by this 



 Tier1 and Tier 2

◦ Entity chooses the year they wish to audit; the year 
chosen will determine the future year to be audited.

 2015 (Year 1/4) Next Audited FY: 2019

 2016 (Year 2/4) Next Audited FY : 2020

 2017 (Year 3/4) Next Audited FY : 2021

 2018 (Year 4/4) Next Audited FY : 2022

◦ Audited FY will only be altered if the entity moves 
to Tier 3 (Annual Audit)



•Sets Next 

Audited FY to: 

•2021

•Sets Next 

Audited FY to: 

•2022

•Sets Next 

Audited FY to: 

•2020

•Sets Next 

Audited FY to: 

•2019

2015 2016

20172018

Entity chooses: 

2015

2019 2023 2027, etc. 

*unless switch to 

audit every yr., 

etc. 

DUE DATE:
• Attestation/Audit due 12 

months after the close of 
the fiscal year being 
reviewed



Ask your 
CPA/auditor for a 
PDF electronic 
copy of your audit 
or attestation 
report.

Upload your audit 
reports on your 
Dashboard.



Choose your FILE TYPE
 Audit
 Attestation
 Federally-regulated 

Year End Report

•Select the Fiscal Year 
being audited.

•Click CHOOSE FILE to 
search your hard-drive 
for the file.

•Click UPLOAD



 Minimum 
requirements 
for what must 
be included in 
the attestation 
engagement 
can now be 
found on the 
SPGE homepage

◦ Click on 
“Attestation 
Engagement 
Format”

◦ The file will 
open in a word 
document on 
your hard drive, 
detailing 



To access the 
SPGE Public 
Portal on the 
DLG Website, 
go to the left-
side menu and 
click Financial 
Management. 
Then click 
Special Purpose 
Government 
Entities.   
Finally, click 
Public Portal to 
open the page.
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To Search for 
SPGEs in your 
County -
Click on the 
box beside 
County and 
find your 
County on the 
drop-down 
list.  Then, 
click SEARCH.  



On the County list: 
You will see all the 
SPGEs we currently 
have listed in your 
county.  You can 
look at documents 
submitted by these 
SPGEs by clicking 
on VIEW beside 
each district’s 
name. 

NOTE: If you feel 
the list of SPGEs in 
your county is 
incorrect, please 
contact DLG.



SPGEs Fiscal Year:
All SPGEs operate on a July 
fiscal year unless noted 
here.

District Data:
This is the SPGEs contact 
information as well as 
whether they have taxing 
authority.  

Compliance Reports: 
Submitted documents will 
be shown here. You can 
access completed reports by 
clicking on the blue links in 
the box. 

UFIR Reports: 
These are year-end reports 
submitted by Taxing SPGEs.

SPGE Public Portal - Reports



Compliance 
Statement:

This statement 
reflects that 
compliance is 
only ran against 
requirements for 
KRS 65A



 If a District is noncompliant then:

◦ DLG has 30 days to notify the SPGE of 
noncompliance, and 

◦ The SPGE has 30 days to correct the problem

◦ 15 days after the SPGE’s deadline, DLG shall initiate 
the statutory penalty



Districts are considered noncompliant if they:

• Fail to Submit Information.

• Submit information that does not comply with the Statute.

• Fail to Pay the Registration Fee    

Noncompliant Penalties:

• All State Funds will be Withheld.

• Newspaper Publication of Noncompliance including:

• Name of the SPGE

• Statement that SPGE failed to comply with Reporting Requirements

• SPGE Contact Name and Contact Information

• Names of SPGE Board Members AND

• Any Other Information DLG May Require

•Audit or Special Examination by the APA at the SPGE’s expense.



Dissolution of SPGEs – KRS 65A.050

An SPGE may be Administratively dissolved if:

• SPGE has taken no action for two or more consecutive years
• SPGE chairman, following a written inquiry, sends written 

notification the entity has had no governing board, or 
insufficient board members to form a quorum, for two or 
more consecutive years

• SPGE chairman, following written inquiry, does not respond 
within thirty days

• SPGE fails to register with DLG as required by KRS 65A.090;
• SPGE fails to file information required by KRS 65A.020 for 

two or more consecutive years 
• SPGE provides documentation to DLG or the establishing 

entity that the SPGE has adopted a resolution declaring the 
entity inactive



 SPGEs are subject to Code of their Establishing Entity:

 If more than one establishing entity, the SPGE Board 
selects which code applies

 If no Establishing Entity, the SPGE is subject to the 
Code of Ethics of the County where SPGE principal 
business office is located

 The SPGE may adopt their own Code only if it is more 
stringent than their Establishing Entity.



 An SPGE is required to report to Fiscal Court if:

1. Fiscal court established the SPGE, and 

2. The SPGE adopts a new fee or ad valorem tax;

3. The SPGE increases the rate at which the 
existing fee or tax, other than ad valorem tax, is 
imposed; or

4. The SPGE adopts an ad valorem tax rate.



 The report is for information only

 Fiscal court can not adjust, amend, or veto the fee 
or tax

 SPGE gives written notification to fiscal court 30 
days from effective date

 SPGE presents testimony at an open, regularly 
scheduled fiscal court meeting 10 days from 
effective date



Pursuant to KRS 65A.080(2) - “each special purpose 
governmental entity shall, within sixty (60) days after 
the close of each fiscal year, publish the location 
where the adopted budget, financial statements, and 
most recent audit or attestation engagement reports 
may be examined by the public.”

◦ Your entity must comply with this section of the law. Be diligent in 
the publication to avoid any noncompliance penalties. Kentucky 
Press Association has notified all newspapers of this requirement 
and may be monitoring to make sure entities are compliant.



 Housing Authority Exclusion 
◦ KRS 65A.010 (9) (d) 8 - “Federally regulated public housing 

authorities established pursuant to KRS Chapter 80 that receive no 
more than twenty percent (20%) of their total funding for any fiscal 
year from nonfederal fees, not including rental income.”

◦ SPGE must submit a Housing Authority Exclusion Request Form 
annually to DLG to remain exempt.

 Grant Exemption 
◦ 65A.020 (5) (e) - “…revenues constitute nonrecurring, nonoperating 

grants…” are exempted from total annual revenue, which determines 
Fee and Audit requirements.

◦ To exempt grant revenues, an SPGE must submit a Grant Exemption 
Form to DLG each fiscal year a grant is received

• Alternative financial review - revenues <$100,000:
◦ KRS 65A.030 (3) states: “Any board, commission, or agency 

established by statute with regulatory authority or oversight 
responsibilities for a category of (SPGE) entities may apply to the 
Auditor of Public Accounts to be approved to provide an alternative 
financial review. 



 Fire Districts Reporting less than $100,000 in sum total of all 
Revenue

◦ KRS 65A.010 (9) (d) 9 - “ Any fire protection district or volunteer 
fire department district operating under KRS Chapter 75; or  Any 
fire department incorporated under KRS Chapter 273; with the 
higher of annual receipts from all sources or annual expenditures 
of less than one hundred thousand dollars ($100,000).”

 Fire Departments with total revenues of less than $100,000 will report 
to the Kentucky Fire Commission. If a fire department has sum total of 
annual revenues above $100,000 for two consecutive years, they will 
report to DLG under KRS 65A, until their revenues are back below 
$100,000.


