Instructions

The following are the instructions and requirements for completing the Special District Budget Form LF 2001.  

1. Special district budgets must be prepared in the format specified by the state local finance officer on form LF 2001 or equivalent.
2. The budget may be prepared on a cash or accrual basis, and must utilize a fiscal year basis beginning July 1 and ending June 30.  

3. The budget LF 2001 must be submitted to the fiscal court prior to June 1 of the effective date of the budget.  

4. The budget must balance; budgeted appropriations cannot exceed budgeted revenues, cash, and receipts.  Round to the nearest whole dollar amount, do not include cents.
5. Do not add categories to the budget form, if you believe that none of the defined categories match a category that you have please contact the Department for Local Government (DLG).

6. The proper individual (treasurer in most cases) must sign and date the budget prior to submission to the fiscal court.

7. The line 11E on page six (6) of the budget is a reserve for transfer line.  NO EXPENDITURES can be made from this line.  It is reserved for transfer to another line within your budget for expenditure.  Use this line to balance your appropriations and your total available cash, transfers, and revenues.

8. Line 13I is for long term debt payments to other governments only.

9. Please complete and return the form to your fiscal court clerk (generally the same as your county clerk) intact, and make copies for your records and public dissemination.  The fiscal court clerk will record your budget in the fiscal court order book with the county budget document.  Do not forward your budget to the Department for Local Government (DLG); your fiscal court will submit the budget with the county budget.
10. Please note that the form is printed on the front and back.

11. Water district budgets are based on a calendar year and utilize form LF 2001WD.

Please direct all inquiries to:


Department for Local Government

Division of Financial Management and Administration


Cities and Special Districts Branch


1024 Capital Center Drive, Suite 340


Frankfort, KY 40601


(800) 346-5606 or (502) 573-2382


Email:  glenn.oldham@ky.gov 










