Kentucky Community Development Block Grant

Community Emergency Relief Fund (CERF) Reimbursement Spreadsheet
This excel workbook contains three (3) spreadsheets tabs and a certification tab to assist the local government in providing the relevant information to obtain reimbursement under the CERF set-aside of the Community Development Block Grant Program. Sheet 1 tab is the summary page, Sheet 2 tab is a continuation page, Sample tab is a sample spreadsheet for your review and the Certification tab is the Grantee certification form certifying the requested reimbursement.  The spreadsheet(s) and certification must be completed and returned along with all the required supporting documentation. This is a fillable form(s) which can be downloaded and saved to your computer.  Please round all totals to the nearest dollar.  The Certification must be printed, signed and submitted with the spreadsheet(s). Only the costs to be reimbursed needs to listed on the spreadsheet (s).  Each expense must include supporting documentation as noted below.
Instructions

The spreadsheet(s) and certification must be completed and submitted with supporting documentation to DLG.  Most of the columns are self explanatory.  The following clarifications are provided for the following columns.

FEMA Project worksheet number (PW #) 

You must list every expense that is included in a PW # separately. Please refer to the Sample Spreadsheet for better understanding. List the PW # in the first column, and then list each individual invoice, equipment summary (if owned by city or county), employee payroll summary (overtime only if a full time employee or regular time and/or OT for temporary employees hired just to do disaster work) for that PW#. Do this for each PW # which you are seeking reimbursement. Some items that are eligible for FEMA funding are not eligible for CDBG reimbursement (see listing below).  
Invoice Date

If requesting reimbursement for full time employees over time (OT), full time temporary employees regular time or OT, and/or equipment reimbursement. Provide range of dates worked. i.e. 4/15/2009-5/15/2009, see Sample tab.

Description of work

Provide a brief description of work completed, see Sample tab

Spreadsheet Certification

Must be printed, completed, signed and submitted with the completed summary spreadsheet(s).

Supporting Documentation 

Invoice Reimbursement - Attach a copy of the cancelled check(s) to the corresponding invoice(s) for each payment made.  

Overtime Reimbursement - Attach summary of overtime for each employee, the corresponding time sheet(s) and a copy of the payroll(s) for payment(s) made.

CDBG Ineligible Cost

Food

Paper products


Full time employees’ regular pay


Unsigned documentation (force account equipment, force account labor, summary forms etc.)


Road salt invoiced 2 weeks prior to disaster or invoiced 1 month after disaster

These are items that have been determined ineligible to date and the list may grow as additional projects are reviewed. 
If you have any questions, please contact Michael Hale (mike.hale@ky.gov) at 502/573-2382, ext. 262.
